USER INSTRUCTION SHEET

Copy Group Membership

This manual provides instructions on how to copy group memberships from one user to another using the
UMRA Form Copy Group Membership. This form is particularly useful for quickly giving users the same
rights as a colleague.

Start the UMRA Forms application by double clicking the shortcut on your desktop.

rARA,

In the left pane you'll find all the Forms that are available to you.

Click on Copy Group Membership to load the form.

& UMRA Forms- connected to srv171 _ O]
File Edit “iew Tools Help

|2 @2 a |

Chivate Gest Account M
Change Group Membership Copy Group Membership

Create Mew Guest Account
Delegate Mailbox Permissions
Extend Guest Account B i
| Manage Folders Welcome to the Copy Group Membership Wizard
| Manage Groups

| Manage Projects

| Prink Balance Deposit

| Reset My Password

| Reset Password

Set E-mail Target Address
12| Unlock User Account

= | Upgrade Homefolder Quata
= | Upgrade Mailbox Quota

|2 View Print Balance History Mext > Cancel
= | View User Details

‘With this wizard the group
memberships can be copied fram
one userto another,

Click Mextto continue.

Ready [ o [

Click on the Next button to continue.
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To be able to use the function you’ll have to be a member of at least one GroupAdmin group. If you’re not,
you’ll see the following message:

M Copy Group Membership

Warning

Y'ou're not member of any ", -GroupAdming" group.

Click Close to exit the wizard.

Close I

If you are, you can continue using the function.
First enter the name of the user that is to receive new group memberships.

Version: 28 June 2019 Page 2 of 7




USER INSTRUCTION SHEET

Copy Group Membership

M Copy Group Membership

Enter the users' NetlD or hame

Search

Enter a Metld, first name or last name and click on the Search button,
selectthe userthat is to receive new group memberships.

Dizplay Name  ~ I NetlD ] User Common Name |~
5 Alexander van Schie aafvanschie Schie, A A.F. van [aafvanzchie)

1:;, Andre Schielen - 3ME azchielen Schiglen, &, [azchielen]

5 Bas van Schis bgcvanschie Schie, B.G.C. wan [bgcvanschie]

% Bosschister chaosschieter Bozschieter, C.G. [chozschister]

1; Daan wan Schie dvanzchie Schie, DK wan [dvanzchie]

5 Gerit Schiereck - CITG gzchiereck Schiereck, G.J. [gechiereck) e
% Han Schistbeek hzchierbeek Schierbeek, H.M. [hachietbeek)

1:, Jan Schiereck - THW jechigreck Schiereck, J .0 [jzchiereck)

:_:;, Jan van Schie franzchie Schie, J.H.L. wan [jvanschig]

5 Jeroen van Schis jzchie Schie, J M. van [jzchig]

; Jeroen wan Schieveen - 3. jpranzchieveen Schieveen, J.P. wan [jpvanschie. .

Q Jarn Schiemann - BE jzchiemann Schiemann, J.R. [jzchiemann]

5 Kasper van Schie kewvanschis Schie, K.C. van [kovanschie)

; Leon van Schie livanschie Schie, L. van [ljvanschie]

:_:g Loek van Schie - E'Wwl avanschie Schie, &.F.P. van [avanzchig] >

Selectauser from the above list and click Mest.

MHext >

Select a user and click Next.

A similar screen appears. Enter the name of the reference user, the
user who is already a member of the right groups.
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M Copy Group Membership

Copy Group Membership

Enter the users' NetlD or name

Search

Enter a Netld, first name or last name and click on the Search button.
Selectthe userwhose group memberships will be copied, the so called

'reference uger'.

Dizplay Mame - ] et D I IJzer Commaon Mame ]
5 Kaen Mulderi krnulderij Mulderi, KW, [krulderi])
& Muldssi mmulderi

rulderi, M. [mmulderi]

Select a userfrom the abowe list and click MNext.

Select a user and click Next.

< Back

Mext >

Name, e-mail addresses and group memberships are shown for both the user that is to receive the group
memberships and the reference user.
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M Copy Group Membership

User: Alexander van Schie

FirstMarme: Alexander

LastHame: Schie

E-mail Address: A4 FwvanSchie@tudelitnl

MetlD: aafwanschie

GroupMembershig: GroupMarne i_‘__

& UDCTATT-Documentation
S ANGroupddming

Sl UDCT-BO-FO-THWwW PS5

& 02 GE - HomeF alder Quota

S GG_FM-AWPS-THW ¥

Reference User: Koen Mulderij

FirstMame: Koen

LastName: Mulderi]

E-mail Address: KW Mulderij@Etudelft.nl

MetD: krnulderij

Grouphdembership: Grouphame 1:__

&l UD-ICT-BO-FO-Coordinatars4F5S

S THw-RRR-Fame-Students

S UD-CTATT-Documentation

S ANGroupddming

S Project-THNW_WPS -Dwner A

< Back I Mext » I Cancel

It is possible to select another user by clicking Back.
To continue, click Next. No changes will be made yet, another summary screen will be shown.
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M Copy Group Membership

Firstame: Alexander

LastMame: Sichie

E-mail Address: A4 F vanSchielEtudelftnl
MNetlD: aafvanschie

The fallowing Group Memberships will be added:

Grouph ame
&d THW-RRR-Fame-Students

Thig listi= limited to Global Account groups which are not guota related and
not a project owner group. Use ather UMBA functions to set homefolder and
mailbox guota's.

Only groups which wou would be able to assign through Change group
membership will be copied.

Alexanderwan Schie will not be added to the following groups
because vou are not a member of the appropriate GroupAdmin
groups:

GroupM ame

&d UD-ICT-BO-FO-Coordinators WS
&d Project-THwW WS -Groupddming
&3 UD-ICT-BO-FO-THW-Groupddmins
&4 UD-ICT-BO-FO-Groupddmins

Press Next to make the user a member of the groups above.

< Back I Hext > I Cancel I

The list shown here is the actual list of groups that is added to the user account. It is determined as follows:

List of groups that the reference user is a member of

- Groups outside of the Frontoffice global account group scope - List of groups the receiving user is
already a member of.

- Mailbox quota groups

- Disk quota groups

- Project owner groups

- Groups that the UMRA user (you) is not authorized to manage
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List of groups added

The list can be short or even empty if you’re not a member of the right groupadmins groups. In short: if you'’re
not allowed to make someone a member of a group using change group membership, copy group
membership won't let you do it either. These groups are shown in the second table.

To set a mailbox or homefolder quota, use the UMRA functions Upgrade Homefolder Quota or Upgrade
Mailbox Quota.

When you click Next, the groups are added.

M Copy Group Membership

Results

Group membership was succesfully changed.

Alexanderwan Schie is now a member of the following groups:

Grouph ame ]__:_
&4 UDICTTT-Documentation
i AllGroupddmins |
53 UDCT-BO-FO-THW-WPS
&3 02 GB - HameFalder Quata
S GG_F-w/PS-TH i

Click Finish to close the window.,

Finizh

Click Finish.
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