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Signature

A MANUAL ON

how to sign forms in
Adobe Acrobat
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Always fill in the designated form fields before signing
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1. Click to create signature

2. Click to Configure Digital ID
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Click “Continue” to Create a new Digtial ID
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Select whichever option you prefer
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Fill in your details and click Save
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Click “Create” to edit your signature

Or select “Sign” and jump to page 10
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Customize your Signature appearance and click “Save”

1. Your name as your signature 2. Drawing of your signature

4. None3. Upload an image of your signature
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By clicking “Sign” a Save As screen will be prompted
to save your document with a different name.
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(Re)name your document and click “Save”
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Email the file to the designated recipients 


