Installing Office 365

Mac

Installing from Office.com

1. Open your browser and go to Office.com
2. Click Signin
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

What is Office 365?

3. Enter your NetlID. In this case NetID is with @tudelft.net! Click Next.

B® Microsoft
Sign in

demol1@tudelft.net

No account? Create one!

Can't access your account?

Sign-in options




4. Fill in your password and click Sign in
TU Delft federation service

Sign in with your organizational account

‘demo11@tudelft.net
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5. Click Not Now

Would you like to save this password? 5
0 You can view and remove saved passwords in Safari Passwords pre s
A4
Never for This Website Not Now

Sign in with your organizational account

‘ederation service

6. Click No

B® Microsoft
demo11@tudelft.net
Stay signed in?

Do this to reduce the numbe
asked to sign in.

| Don't show this again
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Click Install Office and choose Office 365 apps
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Good morning Install Office

Office 365 apps

q S [‘ m {  Includes Outlook, OneDrive for Business,

Word, Excel, PowerPoint, and more.

Start new Outlook OneDrive Word Excel PowerPoint OneNote it Other install options
9 Select a different language or install other
apps available with your subscription.
Sway Forms All apps

8. Click Allow

& office.com ¢ 3

Do you want to allow downloads on “office.com”?

You can change which websites can download files in
Websites Preferences.

Cancel Allow




9. Click Close and wait until the download is finished, by checking the download

progress.

e0e < > O

@ office.com

Just a few more steps...
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@ Download

Office 365 apps will now start

Install

Open the Office .pkg file in your
Downloads folder and follow the steps

© Signin

To activate Office, sign in with the
account you use for Office 365:
demo11@tudelft.net.

9 to install Office.

Need help installing?

10. Click the Downloads folder in the dock and click the downloaded Microsoft Office
installer package
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Good morning Install Office
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Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.
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Start new Outlook OneDrive Word Excel PowerPoint OneNote 3 Other install options
—>  Select a different language or install other
apps available with your subscription.
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Sway Forms All apps
Recent Pinned  Shared with me  Discover T Upload and open...

No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it
here to upload and open.

T Upload and open... l Microsoft_Office_16.35.20030802_BusinessPro_installer.pkg
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11. Click Continue

@ Introduction

@ Install Microsoft Office [

Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this
software.

1

\

Continue

12. Click Continue

Introduction

e Licence

« Install Microsoft Office
Software Licence Agreement
English (United Kingdom) a

Consumer Customers: To determine which one of the two separate sets of
license terms below apply to you, check the product title. This is printed
either on product packaging if you purchased the product from a physical
retail store or on the page from which you purchased the software if you
obtained the software online. If designated Office 365 subscription (e.g.,
Office 365 Home, Personal or University) then the “Supplement to
Microsoft Services Agreement — Microsoft Office 365 Consumer
Subscription Service and Software” below applies to you. If designated
Office software (e.g., Office Home & Student or Office Home & Business),
then the “Microsoft Software License Terms — Office Desktop” below
apply to you.

Enterprise Customers: If you are an Enterprise customer, the below terms
do not apply to you, and your use of the subscription service/software is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software if you have not validly acquired a license from Microsoft or its
licensed distributors. If your organization is a Micros T, it has
enabled you to use certain connected services in Offi may also
have access to other connected services from Micros e
covered by separate terms and privacy commitments. Learn igore about

Print... Save... Go Back Continue




13. Click Agree

& Install Microsoft Office

To continue installing the software you must agree to the terms of the
| software licence agreement.

Inti1
e Lic thelnstaller.

I Read Licence

Click Agree to continue or click Disagree to cancel the installation and quit
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Office software (e.g., Office Home & Student ¢ ome & Business),

then the “Microsoft Software License Terms
apply to you.

Enterprise Customers: If you are an Enterprise customer, the below terms
do not apply to you, and your use of the subscription service/software is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software if you have not validly acquired a license from Microsoft or its
licensed distributors. If your organization is a Microsoft customer, it has
enabled you to use certain connected services in Office 365. You may also
have access to other connected services from Microsoft, which are
covered by separate terms and privacy commitments. Learn more about

sktop” below

Print... Save... Go Back Continue

14. Click Install

Introduction
Licence
Destination Select

I o Installation Type

‘& Install Microsoft Office

Standard Install on “Macintosh HD"

This will take 8,99 GB of space on your computer.

Click Install to perform a standard installation of this software
on the disk “Macintosh HD".

14

Change Install Location|..

Customise Go Back Install



15. Provide your netid + password and click Install Software to allow the installation on your
Mac.

@ Install Microsoft Office (")

Installing Microsoft Office

Introduction
Licence

Destination Select

Installati
e Installai . . .
N\ Installer is trying to install new software. —
man U
% Enter your password to allow this.
- Username: |
Password: I I

Cancel Install Scftware
3 - ==

Go Back

16. Click OK

Microsoft AutoUpdate

¥

Required Data Notice

Microsoft AutoUpdate helps update your Microsoft applications for
Mac. We collect required diagnostic data to keep Microsoft AutoUpdate
secure, up to date and performing as expected on the device it is
installed on. This data relates to the basic functioning of Microsoft
AutoUpdate and does not include your name, file contents or
information about apps unrelated to the Microsoft applications it helps
keep up to date. The applications Microsoft AutoUpdate services may
provide you with an option to send optional diagnostic data to
Microsoft. If you opt in to sending optional diagnostic data, that choice
will also apply to Microsoft AutoUpdate.

Learn More > 16




17. Wait until the installation finishes and click Close

The installation was completed successfully.

Introduction
Licence
Destination Select
| Installation Type
Installation

| ® Summary

‘& Install Microsoft Office

The installation was successful.

The software was installed.

Close

18. Click Move to Bin

Introductic -
Licence
Destinatio

| Installation Type
Installation

| ® Summary

The installation of Office 365 for Mac is now completed.

click Keep.

‘& Install Microsoft Office

Do you want to move the “Microsoft Office”
Installer to the Bin?

To keep this package in its current location,

20
Keep Move to Bin
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The installation was successful.

The software was installed.

For the installation manual for Skype for Business for Mac please go to:

https://www.tudelft.nl/en/it-manuals/skype-for-business/




