Installing and first use Skype for Business

Mac

Installing from software.tudelft.nl
1. Open your browser and go to software.tudelft.nl
2. Enter your NetID and password. In this case NetID is without @tudelft.net!
3. Click Log in

@ gatekeeper2.tudelft.nl ¢

]
TUDelft

Please log in to access login-
protected services.

NetID: jschild
Password: eessssscccsscssscces [
» Need help logging in? 3
» Information Single Sign On

4. Scroll down and click Skype for Business in the list of programs
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https://software.tudelft.nl/
http://software.tudelft.nl/

5. Click Downloads

'?U Delft &= jschild
=

Skype for Business 2016 /

Information Downloads™

Use Skype for Business to quickly connect with co-workers and business
partners. Skype for Business is instant messaging (IM), online meetings,
calling, video conferencing, and sharing and collaboration all rolled into one

package.

Who is it for?

Staff

Costs

The applicant will only pay for the costs of the peripheral devices.

Additional information:

https://intranet.tudelft.nl/en/-/wired-telephony

6. Choose Skype for Business 2016 for Windows by clicking the corresponding
Download button

@ software.tudelft.nl <

'?U Delft &y jschild

Skype for Business 2016

Information Downloads

Available downloads:

Skype for Business 2016 for

Skype for Business 2016 for Mac




7. Click the Downloads folder in the dock and click the downloaded
skypeforbusinessinstaller package.

& Safari File Edit View History Window  Help 2 L @ Ssinis3e Q Q =

e < in] & software.tudelft.nl ¢ Old)o

.fU Delft &= jschild

Back
Skype for Business 2016

Information Downloads

Available downloads:

Skype for Business 2016 for
Windows

Skype for Business 2016 for Mac

SkypeForBusinessinstaller-16.28.0.130.pkg e
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8. Click Continue

[ ) & Install Skype for Business a

Welcome to the Skype for Business Installer

You will be guided through the steps necessary to install this

e Introduction
software.
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Continue

9. Click Continue



Introduction

@ Licence

10. Click Agree

Int1

e Lic

‘& Install Skype for Business

Software Licence Agreement

English B

MICROSOFT SOFTWARE LICENSE TERMS

Skype for Business4

These license terms are an agreement between Microsoft Corporation (or based on
where you live, one of its affiliates) and you. Please read them. They apply to the
software named above, which includes the media on which you received it, if any. The
terms also apply to any Microsoft

* updates,

*  supplements,

+ Internet-based services, and

* support services

for this software, unless other terms accompany those items. If so, those terms apply.
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By using the software, you accept these terms. If you do not a
not use the software. Instead, return it to the retailer for a refi
you cannot obtain a refund there, contact Microsoft or the Microsoft affi
your country for information about Microsoft’s refund policies. See http://

Print... Save... Go Back Continue

‘e Install Skype for Business

To continue installing the software you must agree to the terms of the
software licence agreement.

Click Agree to continue or click Disagree to cancel the installation and quit

the Installer.

Read Licence

11. Click Install

Disagree /gree
'he

+  updates, 10

* supplements,

« Internet-based services, and

* support services

for this software, unless other terms accompany those items. If so, those terms apply.
By using the software, you accept these terms. If you do not accept them, do
not use the software. Instead, return it to the retailer for a refund or credit. If

you cannot obtain a refund there, contact Microsoft or the Microsoft affiliate serving
your country for information about Microsoft’s refund policies. See http://

Print... Save... Go Back Continue



@ ‘& Install Skype for Business a

Standard Install on “Macintosh HD"

Introduction This will take 100,9 MB of space on your computer.

Licence Click Install to perform a standard installation of this software
Destination Select on the disk “Macintosh HD".

e Installation Type

11

Change Install Locatio

Go Back Install

12. Provide your password and click Install software to allow the installation on your
Mac.

& [nstall Skype Tor busines Q

Installing Skype for Business

Introduction
Licence
! Destination Select
Installati

e Installai 5 2 g
Installer is trying to install new software. -

==u
= . Enter your password to allow this.

Username: Joep Schild

an

Password: |0"“0 |
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13. Click OK

“Installer” wants access to control “System

v Events”. Allowing control wi
¢ . access to documents and dg stem
Events”, and to perform acti that

app.




14. Click Allow in the in the Notification banner upper right corner of your screen

“Microsoft AU Bootstrapper” Noti... Don’t Allow |

B Notifications may include alerts,] 14 \
~—"  sounds and icon badges.

€

Allow

15. Click OK

Microsoft AutoUpdate

¥

Required Data Notice

Microsoft AutoUpdate helps update your Microsoft applications for
Mac. We collect required diagnostic data to keep Microsoft AutoUpdate
secure, up to date and performing as expected on the device it is
installed on. This data relates to the basic functioning of Microsoft
AutoUpdate and does not include your name, file contents or
information about apps unrelated to the Microsoft applications it helps
keep up to date. The applications Microsoft AutoUpdate services may
provide you with an option to send optional diagnostic data to
Microsoft. If you opt in to sending optional diagnostic data, that choice
will also apply to Microsoft AutoUpdate.

Learn More > 15

16. Click Close

n

@& Install Skype for Business a8

The installation was completed successfully.

Introduction
Licence
Destination Select
Installation Type

Installation

The installation was successful.

e Summary .
The software was installed.
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Close




17. Click Move to Bin

& Install Skype for Business &

Do you want to move the “Skype for

_‘v‘ " Business” Installer to the Bin?
Introductic - To keep this package in its current location,
click Keep. 17
Licence S [
. Keep Move to Bin
Destinatio
Installation Type a4
Installation . .
The installation was successful.

® Summary
The software was installed.

The installation is now completed.

Signing in to Skype for Business for the first time

1. Click on Launchpad and type “skype” to find the Skype for Business application
2. Click on it to open the application.
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Skype for Business
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3. Click Allow in the Naotification banner in the upper right corner of your screen
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“Skype for Business” Notifications Don't Allow |
@ Notifications may include alerts,

sounds and icon badges. 3

> Allow

4. Provide your e-mail address and click Advanced Options
o0 o0

@ Skype for Business

j.schild@tudelft.nl

Use the sign-in address for your organization - not a Skype Name or
Microsoft account

4
Advanced Options /
Need help signhing in?

Join Meeting as Guest

5. Fillin your username by typing dastud\< your NetID>
6. Click Save

|
User Name 5

| dastud\jschild]

Skype for Business online users: username@domain.com
All other users: domain\username

Auto-Detect Server

HTTP proxy

Cancel




7. Fill in your password and click Sign In

- O 1

@ Skype for Business

j.schild@tudelft.nl

Use the sign-in address for your organization - not a Skype Name or
Microsoft account

‘..ooooooo.oooooooooo

Keep me signed in \ |
Advanced Options 7

Need help signing in? |

Join Meeting as Guest

8. Click Next (4 times) and then Finish

Meetings

®

Calls

Contacts

Welcome to Skype for Business! Ftact
ed

Finding and adding contacts has never been easier. Call,
chat, and share your desktop in a snap.

/ 8

Next

You are now all set to start using Skype for Business.

You can find Quick Reference Cards and Instruction movies at: https://www.tudelft.nl/en/it-
manuals/skype-for-business/



https://www.tudelft.nl/en/it-manuals/skype-for-business/
https://www.tudelft.nl/en/it-manuals/skype-for-business/

