Installing and first use Skype for Business

Windows

Installing from software.tudelft.nl
1. Open your browser and go to software.tudelft.nl
2. Enter your NetID and password. In this case NetID is without @tudelft.net!
3. Click Login

v & ¢ Search.

]
TUDelft

Please log in to access login-
protected services.

NetlD: |schild X

m\

» Need help logging in? 3

Password: eeeeececcccccccccccce

» Information Single Sign On

4. Scroll down and click Skype for Business in the list of programs

~ @& C Search..

JoBot 1 v NG
LabVIEW 2016 v v
LabVIEW 2013|2015 v v v
LabVIEW 2017 v v
Lync 2010J2011 v v
Maple 2017 v v v
Maple 2018 v v v 4
Mathcad 14.20070816 v
Mathematica for Staff 1.2 v v v
Mathtype 7.x v v
Matlab for Staff 2019|2020 v v v
RAD Studio (Delphi) XE6 v
Reference Manager 4 12 v
Rhinoceros 5 v v
Rhinoceros / 6 v

v v
SPSS 24-25 v v v
WebDrive 17 v v
Webdrive 19 v v
Wimba Create 26.1 v




5. Click Downloads

~ @ ¢ Search..
.?U Delft "= jschild

Skype for Business 2016 /

Information Downloads™ |

Use Skype for Business to quickly connect with co-workers and business
partners. Skype for Business is instant messaging (IM), online meetings,
calling, video conferencing, and sharing and collaboration all rolled into one
package.

Who is it for?
Staff

Costs

The applicant will only pay for the costs of the peripheral devices.

Additional information:

https://intranet.tudelft.nl/en/-/wired-telephony

6. Choose Skype for Business 2016 for Windows by clicking the corresponding
Download button

v @& C Search.
{U Delft &= jschild
Skype for Business 2016

Information Downloads

Available downloads: /
Skype for Business 2016 for -l
o

Skype for Business 2016 for Mac




7. Save the download on your computer. In this example we used Internet Explorer as
browser.

~ @ C Search_

fuDelft = jchia

Skype for Business 2016

| Information Downloads

Available downloads:

Skype for Business 2016 for
Windows

Skype for Business 2016 for Mac Download

Do you want to open or save SW_DVD5 _Skype for Business 2016 W32 English MLF X20-41250.1SO (444 MB) from software.tudelft.nl? ‘ =

Open Save ¥ Cancel

8. Open the saved file

The SW_DVD5_Skype_for_Business_2016_W32_English_MLF_X20-41250.150 download has completed. Open ¥ Open folder View downloads x

8

9. Click Allow

v @ ¢ Search..

fuDelft = il

Skype for Business 2016

Internet Explorer Security
| Information

5 to open web content using this ‘
‘computer

Available do
This program will open outside of Protected mode. Internet Explorer’s
Protected mode helps protect your computer. If you do =

Skype for Bus o OO thi ST i —
powind )

. Download
Windows & Name: Microsoft Windows 9
—_— Publisher:  Microsoft Windows

Skype for Bus - _ / Download
[[]Do not show me the warning for this program again

Allow Don't allow




10. Double click Setup

al v s Application Tools DVD Drive () 16.0.4266.1001 = ] X
Home  Share  View Manage v @
« v 4 1 > ThisPC > DVD Drive (F) 16.0.4266.1001 v O Search DVD Drive (F) 16.0426.. 2
# Quick access Name B Date modified Type Size
m Desktop * admin 8/1/2015 3:50 PM File folder
& Downloads  # catalog 8/1/2015 3:50 PM File folder
4 Documents # hotfixes 8/1/2015 3:50 PM File folder
L Pictures * lync.en-us 8/1/2015 3:50 PM File folder
lync.ww 8/1/2015 3:50 PM File folder
B8 iCloud Drive (# office.en-us 8/1/2015 3:50 PM File folder
10 office64.en-us 8/1/2015 3:50 PM File folder
OneDrive - Proje proofing.en-us 8/1/2015 3:50 PM File folder
Stuurgroep updates 8/1/2015 3:50 PM File folder
TU Delft . autorun 5/28/2015 7:53 AM Setup Information 1KB
e readme 6/25/2015 5:47 AM HTM File 1KB
S This PC setup.dil 7/31/2015 3:40 PM Application extension 594 KB
m Desktop 3 setup 7/31/2015 3:40 PM Application 232 KB
4 Documents
4 Downloads
B Movies
d Music 1 0
& Pictures
Local Disk (C:)
& DVD Drive (D) E!
1 DVD Drive (F) 1€
w»-iCloud on 'Mac'
13items 1 item selected 231 KB [&2] =

11. Click Yes

%) User Account Control X

Do you want to allow this app to make c

your PC?

ﬂ Program name:  Microsoft Setup Bootstraj
Verified publisher: Microsoft Corporation

File origin: CD/DVD drive /

Show details Yes

Change when these notifications appear




12. Check I accept the terms of this agreement and click Continue

J Skype for Business 2016

X

Read the Microsoft Software License Terms

To continue you must accept the terms of this agreement. If you do not want to accept the Microsoft
Software License Terms, close this window to cancel the installation.

PLEASE NOTE: Your use of this software is subject to the terms and conditions of
the license agreement by which you acquired this software. For instance, if you are:

« a volume license customer, use of this software is subject to your volume license
agreement.

« a MSDN customer, use of this software is subject to the MSDN agreement.

You may not use this software if you have not validly acquired a license for the
software from Microsoft or its licensed distributors.

EULAID:016_RTM_VL.1_RTM_EN

12

/

| accept the terms of this agreement

13. Click Install now and wait until the installation finishes. This may take 5 minutes.

1] Skype for Business 2016 X 1] Skype for Business 2016
Choose the installation you want Installation Progress

Please choose your preferred type of Skype for Business 2016 installation below.

Customize 1 3

Installing Skype for Business 2016.




14. Click Close

1] Skype for Business 2016

] Office ©

Thank you for installing Skype for Business 2016. To begin, open Start and go to your Office
programs.

Complete your Office experience

« Store and share your documents online
« Get free product updates, help, and training

Close

Signing in to Skype for Business for the first time

1. Search for the Skype for Business application on your Windows computer (use the
Search icon in the taskbar or open Start and start typing)

2. Start the Skype for Business application (double click).

@ Skype for Business 2016

Desktop app \

& Skype for Business Recording Manager

Apps

& B

® Skype for Business (Mac)
Documents

SW_DVD5_Skype_for_Business_2016_W32_E
nglish_MLF_X20-41250.1SO

5% Search my stuff

skype




3. Choose Install updates only
4. Click Accept

X

® |nstall updates only = 3

Install important and recommended updates for Office, Windows and other

Microsoft software.

Ask me later

Until you decide, your computer might be vulnerable to security threats.
This product also comes with Office Automatic Updates. 4
Learn more
By clicking "Accept” you agree to the Microsoft Office License \
Agreement. Accept
View Agreement

5. Fillin your official TU Delft e-mail address and click Sign in

6. Fill in your password and click Sign in

®

Skype for Business - 0O X

Skype for Business

Sign in o~

Sign-in address:
‘ j.schild@tudelft.nl ‘

Use the sign!
account

address for your organization - not a Skype Name or Microsoft

Learn More

Signin as:
@ Available

© Microsoft Corporation. All rights reserved.

®

Skype for Business - O

Skype for Business

Sign in
Sign-in address:

‘j.schild@tudelft.nl

Change

Use the sign-in address for your organization - not a Skype Name or Microsoft
account

Learn More

Password:

Kk kA k kA Rk Kk

[ Save my pass

Sign in as:
D Available ¥

Sign In

© Microsoft Corporation. All rights reserved.




7. Click Yes

x

Do you want us to save your Skype for Bugiaasssign-in info?

Would you like us to save this info and sign you in automatically next tim 7

\‘m

8. Skype for Business will display an error. This is normal. Please click OK to provide
your username.
. Provide your username (dastud\<Net/D>)
10. Click Sign in

® Skype for Business ® Skype for Business -0 X

Sign in & || Signin -
Sign-in address: Sign-in address:
j.schild@tudelft.nl j.schild@tudelft.nl
Change Change
Use the sign-in address for your organization - not a Skype Name or Microsoft | Use the sign-in address for your organization - not a Skype Name or Microsoft
acpount 1 account
Le x Learn More 9
' . . .
Can't sign in to Skype for Business
U User name: /
j You didn't get signed in. It might be your sign-in dastud\jschild
address or logon credentials, so try those again. If

EX that doesn't work, contact your support team. Examples:
SK Skype for Business Online users: username@domain.com
Al All other users: domain\username
Password: 8 Password:
¥ Save my password v| Save my password
Sign in as: Delete my sign-in info
@ Available ¥

| Sign in as:

® Available~

Sign In

10

—

© Microsoft Corporation. All rights reserved.

© Microsoft Corporation. All rights reserved.

11. Click Yes

X

Do you want us to save your Skype for Business sign-in info?

Would you like us to save this info and sign you in automatically next time? 11

Y

You are now signed in and all set to start using Skype for Business.

You can find Quick Reference Cards and Instruction movies at: https://www.tudelft.nl/en/it-
manuals/skype-for-business/




