Manual OSIRIS Student
Exchange application 2024-2025
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1. Go to osistud.tudelft.nl

o do not go to My.TUDelft.nl
. Log in with your Net ID.
De-register Print Help —m Overview registrations
(@R Overview registrations ]
No compontents were found for which you are registered.
[ show history
De-register
No rights can be derived from this information.
Courses
Stay abroad
De-register  Print Help —
2. Stay Abroad/Buitenland
Click on Stay abroad / Buitenland if your language setting is Dutch.
New request Help Stay abroad

Application for student exchange is meant for all students wishing to apply for an exchange programme at a partner mstitution in the academic year 2022-2023. To

Register start your application click on “New request

De-register Registration contact details and emergency will only be used to apply for TU Delft travel insurance and in the event of an emergency dunng your stay abroad
Before registering your contact and emergency details, please venfy that your stay abroad has been approved by your facuity.

For information about scholarship procedures, click here. For information about safety, insurance and vaccinations, click here.

Courses You must fill in your contact and emergency details, as well as the 'departure date’ and 'return date’. Click on "Contact information” to do so.

: In order to apply for IIF scholarship please proceed by clicking on “Grant™ after creating a new request
Stay abroad

Click on “New request” to submit one of the following options
- Application for student exchange
- Request registration contact and emergency information

Stay abroad requests
No records found.




3. Click on New request

New request Help Stay abroad

Application for student exchange is meant for all students wishing to apply for an exchange programme at a partner institution in the academic year 2022-2023. To
start your application click on “New request”

Registration contact details and emergency will only be used to apply for TU Delft travel insurance and in the event of an emergency during your stay abroad.
Before registering your contact and emergency details, please verify that your stay abroad has been approved by your faculty.

_ For information about scholarship procedures, click here. For information about safety, insurance and vaccinations, click here
Courses

You must fill in your contact and emergency details, as well as the 'departure date' and ‘return date’. Click on "Contact information” to do so.
Stay abroad
Click on “New request” to submit one of the following options:

In order to apply for IIF scholarship please proceed by clicking on “Grant” after creating a new request
- Application for student exchange
- Reguest registration contact and emergency information

Stay abroad requests

No records found

 —

I New request I@Q 58473711 - B Test  Last Jogin: Thursday, August 18

4. Start your application for exchange

After carefully reading the information, fill in the General information with regards to your studies at TU Delft.
Request for:

e Choose current programme if you are going on an exchange within your current programme.
e Choose Future degree programme if you are a BSc student now, but going on an exchange in your Msc).

Degree programme: depending on the choice of the previous question (current of future). When applying for a
future programme, all programmes are listed in the dropdown, select your master programme.

Stay abroad: Choose Application for student exchange.
Start/end date: If the dates are unknown fill in TU Delft semester dates.
Click on Continue>>

Home Save Delete Help Stay abroad requests

Please select Current degree programme in “Request for". In case your stay abroad is part of a different programme than your current one (i.e. you are now a

Regist Bachelor student, but your exchange will be part of your Master programme) please select Future degree programme and select the Master programme you
EUEET will follow next year.

Specific instructions for “ ication for student hange”
The 'start date’ and "end date' refer to the duration of your stay at the host institution. If these dates are not yet known please indicate the TU Delft semester dates (01-09-
2023 - 31-01-2024) (01-02-2024 — 31-08-2024)

Stay abroad e . . . . .
Specific instructions for “registration contact details and emergency’

Your registration and contact details will only be used to apply for TU Delft travel insurance and in the event of an emergency during your stay abroad. The 'start date' and
‘end date’ refer to the duration of your stay at the host organisation/company. In case you are going to visit more than 1 country, you can fill in the countries you will visit in

your travelling schedule under 'Destination’

Required fields are marked with an *

We kindly request users to report issues/problems with this form to Contact Centre

General
Request for - Status
Degree programme = Date submitted
Stay abroad = [Make a selection v

Start date (see above) = l:l P
End date (see above) = l:l ~

Home Save Delete Help 5847613 - CB Test  Last login: Thursday, C




5. Select your preferred destination(s) for your exchange

The number of preferences given depends on the requirements from your TU Delft faculty. Click on Country, City
and Institution of choice and select this. By clicking on ‘Add preference’ you are able to select the next preferred
destination. With the arrows “*™" next to the destinations you can change the order of preferences between the
destinations and with the red crosses next to these arrows you can delete a destination (indicated within the red
box).

After filling in all the required boxes, click on Continue >>.

General
Request for = \ Future degree programme v\ Status
Degree programme * ‘ Master Architecture, Urbanism and Building Sciences v Date submitted
Stay abroad = \Apphcation for student exchange ~

Start date (see above) = |01/02/2023 ’
End date (see above) = |15/07/2023 pa

Destination

Minimum required number of destination preferences: 1

Maximum allowed number of destination preferences: §

Country [ Make a selection v
City
Institution IMake a selection v

Add preference

Home ave Delete Help 5847311 - B Test  Last login: Wednesday, September
L \
W requared number of destinalion preferences:
M 1 d Der of destination preferences: 5
Country Mako a selection
City Make & choice
Institution Makn 2 seloction
Order Institution Cry Country
1 Pontfca Universidad Catdica de Chile Sartapo Chie VvV X
2 Universty of Netrasia at Omaha Omaha Unted States of Amernca AY R
3 Korea Advanced insttute of Scence and Technology (KAIST) Daojon South Korea P x

6. Registration

When do you want to go abroad? Choose Autumn, Fall or Full Year.
Complete questions 2 -7
e For future Master students: GPA Master can be filled in as 0,00.
Click op Continue.
If you want to return to the previous page click on BACK, do not use your browser.



Home Delete Save Help Stay abroad requests

General / Registration / Uploads [ Privacy consent [/ Submit stay abroad request

Registration Step 2 of 5

1 When do you want to ge abroad?

)
Courses
2 Are you taking part in the Honours Programme?
Stay abroad -
O Yes

O No

3 Have you been on an exchange before?
" Oves
O No

4 European Credits (EC) current programme obtained so far

: ‘

5§ Grade Point Average Bachelor (GPA) Include 2 decimals after the comma

| \

Grade Point Average Master (GPA) Include 2 decimals after the comma
" \

7 1 confirm | will remain enrolled at TU Delft during my exchange

[ves
Home Delete Save Help 5847613 - CB Test  Lastlogin: Thursday,

7. Uploads — uploading required documents

General 7 Registration /7 Upload. / Privacy consent / Submit stay abroad request

Register
Uploads Step 3 of 5

— _

Courses

Each faculty requires different uploads. Please check your faculty's requirements by following the link below:
Faculty of Architecture and the Built Environment

Stay abroad

Required uploads are marked with an *

Log off 8 Please upload your motivation letter

= Attachments <}

9 Please upload your CV
Attachments <

"

10 Please upload your Transcript of records

*  Attachments ={'P

11 Please upload your Language Certificate

*  Attachments “{'F‘

Home Delete Save Help 5847311 - B Test  Last login: Wednesday. Ser.

e Documents marked with an asterisk are mandatory, follow your own screen for the mandatory documents
and not the screenshot above.

e C(Clickona “ toupload a document.

e C(Click on ‘Upload file’ after selecting each file.

e If you have uploaded a wrong document you can delete it by clicking on the red cross x, click on New to
upload a new document.

e  When all necessary documents have been uploaded, click on ‘Continue’.



8. Privacy consent

Read this privacy consent carefully and click on Continue

/ Privacy consent | Submits broad request

Register

Privacy consent Step 4 of 5

De-register

12 By checking the consent box | agree to the processing of my personal data by TU Delft according to the Privacy Statement
(https:/iwww.tudelft.nl/en/privacy-statement/).

Courses * [ Yes

Stay abroad 13 By submitting your application for a stay abroad, you automatically agree that your faculty can share your email address with fellow students in

relation to exchange. If you would like to revoke this permission, you can do so by sending an email to your faculty’s international office.
*

() | agree

Log off
14 | accept to share my e-mail address with other TU-Delft students going for an exchange to the same university during the same academic year.

" Oves
O No
Back
Home Delete Save Help 5847311 - B Test  Last login: Wednesday, Sept

9. Overview of Application

The next screen is an overview of your application.
e Check all the information thoroughly and go back (left of the red box) to previous pages if incorrect, do not
use the browser to go back!
e If everything is correct, please ‘Submit’ (indicated by red box) the complete application.
e After submitting your application no further changes can be made.

General / Regisiration nsent / Submit stay abroad request

After submitting your application no further changes can be made.

Submit stay abroad request Step 5 of 5

?
— 1 When do you want to go abroad?
Spring Semester 22123
2 Areyou taking part in the Honours Programme?
Yes
No
3 Have you been on an exchange before?
Yes
No
4 European Credits (EC) current programme obtained so far
120
5 Grade Point Average Bachelor (GPA) Include 2 decimals after the comma
82
6 Grade Point Average Master (GPA) Include 2 decimals after the comma
0
7 1 confirm | will remain enrolled at TU Delft during my exchange

Yes

Each faculty requires different uploads. Please check your faculty's requirements by following the link below:
Eaculty_of Architecture and the Built Envirenment

Required uploads are marked with an *

@

Please upload your motivation letter
Attachments
test.pdf New

©

Please upload your CV
Attachments
test.pdf New

=

Please upload your Transcript of records:
Attachments
test.pdf New

Please upload your Language Certificate
Attachments
test.pdf New

12 By checking the consent box | agree to the processing of my personal data by TU Delft accerding to the Privacy Statement

Yes

13 By submitting your application for a stay abroad, you automatically agree that your faculty can share your email address with fellow students in
relation to exchange. If you would like to revoke this permission, you can do so by sending an email to your faculty’s international office.

| agree

14 | accept to share my e-mail address with other TU-Delft students going for an exchange to the same university during the same academic year.

Yes
No

ramEw |

Home Help 5847311-8 Test Last login: Wednesday, September 7, 2022 &t 06:30




10.Application submitted

The application has been submitted and is now visible on the page Stay abroad.

Status ‘Submitted’ (indicated by red box) shows that the application is correctly submitted and is currently being
reviewed by your faculty at TU Delft.

You will receive an e-mail when you have submitted your application, so make sure you have received a
confirmation of submitting your application.

Not submitted applications will not be received and are considered to be invalid, meaning you cannot be
considered for an exchange programme.

New request Help Stay abroad

Application for student exchange is meant for all students wishing to apply for an exchange programme at a partner institution in the academic year 2022-2023. To

" start your application click on “New request
Registration contact details and emergency will only be used to apply for TU Delft travel insurance and in the event of an emergency during your stay abroad.
Before registering your contact and emergency details, please verify that your stay abroad has been approved by your faculty.
_ For information about scholarship procedures, click here. For information about safety, insurance and vaccinations, click here
Courses

YYou must fill in your contact and emergency details, as well as the 'departure date’ and 'return date’. Click on "Contact informaticn” to do so.
In order to apply for IIF scholarship please proceed by clicking on “Grant” after creating a new request
Stay abroad
Click on “New request” to submit one of the following options:
- Application for student exchange
- Request registration contact and emergency information

Stay abroad requests

Stay abroad Degree programme Period Status Decision Progress
Application for student exchange Master Architecture, Urbanism and 01/02/2023 until 15/07/2023 Submitted Step 0of 1 Details
Building Sciences (More info)
New request Help 5647311 - B Test  Last login: Wednesday, September 7, 2022 at 08:30

11.Incorrect uploaded document(s)

If one of the submitted documents is incorrect/incomplete, the faculty can reject this document and send your
application back to you. You will then receive an e-mail from the faculty to your TU Delft account and see this in
Osistud:

Stay abcoad Degree programme Period Status Decision Progress
Appdcation for student exchange Master Complax Systems Engneenng and 3002022 untd 31012023 In progress i 11
Nanagement "
A The applcanca must be moditied and 1 Ted
The appi 0 ust De submmied bedore: 04112021

After clicking on ‘Details’, you will see the following screen, delete the rejected/incorrect document(s) by
clicking on the red cross next to that document.



Error

Please check your answers: at least one is missing or is incorrect.

General / Registration / !Uploads [ Privacy consent / Submit stay abroad request

FayEiE] _

Each faculty requires different uploads. Please check your faculty's requirements by following the link bel

8 Please upload your motivation letter

| incomplete document

Attachments
Test PDF.pdf ®  Notaccepted

Not all attachments which were marked ‘not accepted’ have been modified. Please review.
9  Please upload your CV

Attachments
Test PDF.pdf Submitted

1

=)

Please upload your Transcript of records
Attachments
Test PDF.pdf Submitted

1

=

Please upload your Language Certificate

Attachments
Test PDF.pdf Submitted

Please check your answers: at least one is missing or is incorrect.

Back

e Now you have the possibility to upload a new document by clicking on the * © ’-button next to ‘Attachments’.
e Click on Continue.



