
 

 

  

STAY ABROAD 
REGISTRATION 

 

Follow this guide to help you with registering your stay abroad. This 

registration enables students to obtain free TU Delft Travel Insurance.  

Should there be an incident abroad, TU Delft can provide assistance. 

This registration must be completed at least two weeks before your 

departure. This is to ensure you complete the correct dates of your stay 

abroad and travel dates. 

Every individual has to complete their own registration. It is not possible to 

register a group. For example, if a group of students are travelling with a 

student association. 
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Log in  

Osistud.tudelft.nl 

The screen looks like this: 

 

Go to Stay Abroad  

Click on New request  

 

The following screen will appear: 
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General  
Go to ‘Request for’ and Select Current degree programme; This refers to the fact that you will go abroad within 

your current BSc of MSc programme. 

Select Future Degree programme and select the MSc programme you will follow next year while abroad, if your 

stay abroad is part of a different programme than your current one (i.e. you are now a Bachelor student, but 

your exchange will be part of your Master programme)  

Go to Stay abroad and make the selection ‘Request registration contact and emergency information’ 

 

Enter your planned start date and end date of stay abroad (only if known and confirmed, these are the dates that 

you will be for example, following courses or carrying out your research), once these dates are submitted you 

cannot change these dates yourself. Send the changes to the Mobility team (outgoingglobal-esa@tudelft.nl) and 

notify your faculty supervisor or exchange coordinator. 

Enter your Destination details (only if known and confirmed) 

Enter your Travel schedule information (only if Dates of actual travel known and confirmed). If you make an error 

you can delete the information by clicking on the red cross. 
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Should you plan to visit several countries while you are abroad you can click on Add country button. This is very 

important information for the travel safety department, should anything happen in these places, the team will be 

able to locate and contact you. Be aware that you need to cover any private travel plans/holiday outside of your 

study/research programme with your own travel insurance. 

When completed click on Continue. 

 

All your general information has been completed. You will now continue with the Purpose of Stay section 

Purpose of Stay 
Click on your purpose of stay and click on Continue. 
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Safety and Security 
Read the text carefully. Once you have completed the 3 tasks, tick the boxes and click on continue. 

 

Disclaimer 
Read the Disclaimer thoroughly. Once you have confirmed and ticked all the boxes, click on Continue 
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Submit stay abroad request 
It is important not to forget to submit your request. You can check all the information you have 

completed by clicking on Back. 
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Contact information 
Once you have submitted your stay abroad request, you will need to complete your emergency contact 

information. Click on Contact information. 

 

This information needs to be completed to inform TU Delft of your whereabouts. The TU Delft Travel 

Safety department will contact you should there be any risks to you while you are abroad. For example, if 

you are staying in a city where there has been a terrorist attack/natural disaster, they will want to check 

that you are safe and well and take the necessary steps if not. 

Click on Add address and Add contact to add extra information, don’t forget to click on save. 

 

You can change the information under Travel information, Address abroad and Contact person yourself. 

Should you need to change the Stay abroad dates, please contact at outgoingglobal-esa@tudelft.nl 
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Pre-Travel Checklist: 
 

☐ I understand the term stay abroad, refers to my planned trip to another country relating to my TU 

Delft study programme? 

☐ I understand the term travel dates refers to the actual dates of travelling to and from my destination? 

☐ Have I confirmed and double-checked my start and end dates, ensuring they are correct? 

☐ Are my travel dates confirmed and correct? 

☐ Have I informed my contacts that I've included them in this application, and have they acknowledged 

their availability to be contacted in case of any emergencies while I'm abroad? 

☐ Have I ensured that my bank details are accurate? This will facilitate a timely payment in case I receive 

a grant. 

☐  Do I know the address of my stay abroad? 

☐ Am I fully aware of the risks involved with a stay abroad? 

☐ Have I checked if my own personal travel insurance will cover any additional holidays/travel plans 

before, during and after my official stay abroad? 

☐ Has my stay abroad be cancelled? If this is the case, I will contact my faculty supervisor/exchange 

coordinator and the Mobility Office (outgoingglobal-esa@tudelft.nl) to have the stay abroad removed 

from my Osiris account. Should there be an incident at my planned ‘stay abroad’ destination, the TU 

Delft travel safety team will not waste time locating me for no reason. 
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