
Handbook Erasmus+ Scholarship application 

Before Mobility 
 

1. Log into Mobility Online with your NetID  and password 

https://www.service4mobility.com/tudelft/LoginServlet 

The following screen will appear: 

 

2. Click on submit pre-departure information 

The following screen will appear (download the forms you require to be signed and email them to 

your own faculty coordinator) 

3. Click confirm, action will be confirmed and then click back the application workflow 

 

4. Click on answer the questions 

 

 

The following screen will appear: 

https://www.service4mobility.com/tudelft/LoginServlet


5. Fill all sections in. If in doubt click on the ? for more information 

 

6. Click confirm, action will be confirmed and then click back the application workflow  

7. Click on enter further courses into the Learning Agreement (at TU Delft) 

 

The following screen will appear: 

 



8. Click here to enter further courses 

9. Bachelor students please select Free Minor. Master students please select Master 

Specialization- Free Electives 

 

10. Click create and close 

The following screens will appear showing your (Bachelor or Master) selected choice 

 

11. Click back 

The following screen will appear 



 

12. Click on enter courses into the Learning Agreement ( at the Host University) 

13. Click here to enter further courses 

 

14. Fill in all mandatory fields 

15. You must enter each course you are planning on following at the host institute individually (and 

have received approval for) 

 
16. Click create and close for each course and enter a new course by repeating steps 13 through to 

16 

17. Once you have entered all courses Click back 

18. The Faculty international office has now automatically received your Learning Agreement, 

you don’t need to send it per email. They will be checking the courses you entered and once 

they are approved you will receive an email notification   

 

Then language assessment (OLS) step will appear: 



 

19. You will have received /should receive shortly a separate email invite to complete the 

mandatory language assessment called OLS.  

20. Complete the OLS test invite as soon as possible and click on Confirm completion of OLS 

assessment 

 

21. Once the Faculty has approved your courses, you will be notified by email that the Learning 

Agreement signed by your Faculty Exchange Coordinator is available for download in Mobility 

Online 

22. Log in to Mobility Online and Click on Download Learning Agreement 

 

23. Sign your Learning Agreement 

24. Send the Learning Agreement per email to your host institution contact person asking them to 

sign it and return it to you per email 

25. Click on upload signed Learning Agreement with 3 signatures 

 

Reminder: Beware that your Learning Agreement with 3 signatures will have to be filled in and 

uploaded in Mobility Online at least 6 weeks before your departure. If you fail to meet this 

deadline, TU Delft  reserves the right to decline your application for the E+ scholarship. If you 

experience any delay please contact: erasmusgrant@tudelft.nl  

26. When returning to the Application workflow you should see all checkboxes green. 

27. This means that your Learning Agreement has now been submitted correctly to Mobility Team 

– ESA to be assessed for an Erasmus+ scholarship 

28. You don’t need to send the PDF signed Learning Agreement per email, we will process your 

request within 3 weeks 

29. Please ensure all checkboxes are green up to and including scholarship requirements 

completed 

mailto:erasmusgrant@tudelft.nl


 

30. Once your scholarship is approved you will receive an email notification containing your Grant 

Agreement  

 

Reminder: Beware that your Grant Agreement will have to be signed and returned within 5 working 

days. If you fail to meet this deadline, TU Delft reserves the right to decline your application for the 

E+ scholarship.   

If you experience any delay please contact: erasmusgrant@tudelft.nl  

31. Return your signed Grant Agreement in Mobility Online to erasmusgrant@tudelft.nl 

32. Mobility Team- ESA will receive this and will place the Erasmus+ Institutional Coordinator 

signature on your Grant Agreement and email it to you 

The 1st scholarship instalment will be paid out into your selected bank account within 30 days 

Your Erasmus+ Scholarship application is complete 

 

Student flow 

   Pre-departure information 

Eligibility 

Courses  

OLS 

Receive Grant agreement 

Read & Sign Grant Agreement 

Return  Grant Agreement 

Receive final Grant Agreement 

Scholarship 1st payment paid 

 
Creating your Learning agreement 

Take the Online learning Assessment 

Creating a Grant Agreement 

Erasmus + scholarship awarded  
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