Green light meeting 

•
Opening by the chair. Explains purpose and procedure;

•
Ask for permission to record the session. You may choose to have a discussion during or after the presentation. *Not all chairs favour a presentation as they assume that we have read the kick-off document. *Not all chairs allow a recording. Ask before the meeting (also for the 3 other mandatory meetings);

•
Concise presentation (depending on your progress):


> Summary with project goal, questions, methods, TODO list 


   of mid-term meeting;


> Focus on what you achieved since the mid-term meeting;


> Show that you can answer (all) the questions;


> Discuss recommendations (scientific + practice / implementation);


> Status update with open issues and choices, planning;

•
Discussion to allow all supervisors to comment and give you the
         opportunity to ask (content) questions;

•
Green light (or not);

•
TODO list, planning final presentation;

•
At the end, ask your committee for their notes*. 

